
Setting up your email account 
with Outlook Express



This short manual explains how to set up your email account and is in two parts

Part one 
explains how to set up Outlook Express to send and receive your mail

Part two 
covers mail retrieval using your browser

Account names and password 
You will have received an email with your account name(s) and password(s). 
 
Account names usually take the following form, myname@mydomainname.co.uk, my.name@mydomainname.com



Setting up for Outlook Express
Start 	 Outlook Express 
go to 	 Tools 
then 	 Accounts
click 	 Add
then click 	 Mail
this will start the Internet Connection Wizard

The example is for Jack Daniels at jack@yourdomainname.co.uk

next>

ENTER YOUR NAME HERE

Jack Daniels



next>

ENTER THE EMAIL ADDRESS 
YOU HAVE BEEN SUPPLIED

jack@yourdomainname.co.uk



next>

ENTER THE DETAILS AS  
SHOWN HERE. 
THIS WILL BE mail.(then your 
domain without the www.)

mail.yourdomainname.co.uk

mail.yourdomainname.co.uk



next>

Finnish>

jack@yourdomainname.co.uk

ENTER YOUR ACCOUNT NAME 
AND PASSWORD SUPPLIED



mail.yourdomainname.co.uk

mail.yourdomainname.co.uk

jack@yourdomainname.co.uk

ENSURE ‘My server requires 
authentication’ IS TICKED

Lastly go to 
 
Tools > Accounts > Properties

then

Servers tab and ensure that – My server requires 
authentication – is ticked

CLICK ON PROPERTIES

THEN SERVERS



This will take you to your mailbox login panel, enter your email address and password to access 
your mail.

myname@mydomainname.co.uk

l l l l l l l l l l

You also have a WebMail box to administer your email. Use this method if you wish to change your password or other 

settings. You can also reach your mail from any computer browser via the mailbox as long as you know your email 

address and password. To reach the mailbox login panel you can use the following address, 

http://webmail.webmagic.uk.net

Or via the WebMagic website

www.webmagic.uk.net

Then

Your account > Webmail panel


