Setting up your email account
with Outlook Express
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This short manual explains how to set up your email account and is in two parts
explains how to set up Outlook Express to send and receive your mail
covers mail retrieval using your browser

You will have received an email with your account name(s) and password(s).

Account names usually take the following form, myname@mydomainname.co.uk, my.name@mydomainname.com
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Start Outlook Express
goto Tools

then Accounts

click Add

then click Mail

this will start the Internet Connection Wizard

The example is for Jack Daniels at jack@yourdomainname.co.uk

Internet Connection Wizard E]

Your Hame

YWhen you send e-mail, your name will appear in the From field of the outgoing meszage.
Tuype vour name az pou would like it to appear.

Dizplay narne: Jack Daniels

For example: John Smith

ENTER YOUR NAME HERE

MNest = l[ Cancel

next>



Internet Connection Wizard

Internet E-mail Address

Y'our e-mail addrezs iz the addreszs ather people wse to zend e-mail meszages o you,

E-mail address: jack@yourdomainname.co.uk

For example: someonef@microzaft. com

ENTER THE EMAIL ADDRESS
YOU HAVE BEEN SUPPLIED

< Back ” Mesut » || Cancel

next>



Internet Connection Wizard

E-mail Server Names

My incoming maill zerveriz a | POP3 W | ZEIYVET.

: : ENTER THE DETAILS AS
Incoming mal [FOP3, IMAF ar HTTP) server: SHOWN HERE.
THIS WILL BE mail.(then your
domain without the www.)

mail.yourdomainname.co.uk

A SMTP zerver iz the server that iz uzed for your outgaing e-mail.

Outgaing mail [SkTF) server:

mail.yourdomainname.co.uk

¢ Back ” Heut > l[ Cancel

next>



Internet Connection Wizard

Internet Mail Logon

Type the account name and password your Intermet service provider hazs given pou.

fwccount name: jack@yourdomainname.co.uk
ENTER YOUR ACCOUNT NAME
AND PASSWORD SUPPLIED
Pazaword: TTYTITILIY
Remember paszward

[f wour [nternet zervice provider requires pou to uge Secure Pazsword Authentication
[SPA] to access pour mail account, zelect the 'Log On Uzing Secure Passward

Authentication [SPA]' check bowx.
[ ] Log on using Secure Pazsword Authentication [SPA]

£ Back ” Heut > ][ Cancel ]

next>

Internet Connection Wizard

Congratulations

Yau have succezsfully entered all of the infarmation required to set up your account,

To zave these zettings, click Finizh.

Finnish>



Lastly go to

Tools > Accounts > Properties

then &dd »
Servers tab and ensure that — My server requires Remave
authentication — is ticked
Properties
CLICK ON PROPERTIES [ Set a2 Default I
I Imnpat... I
THEN SERVERS
[ Coimer 3 ]

domain.co. uk Properties

General | Servers |En:unnec:t|'m Security || Ldvanced|

Server Information —

My incoming mall sarver is a F_GFE‘T = | sarvern

Incomeng mail [FOR3); ImaiI.yourdomainname.co.uk |

Dutgoing mai [SMTP); imaiI.y_ourdomainname.co.uk |

Incoming Mal Server -

Account name: !jack@yourdomainname.co.uk |

Password: | T I

Remember password
[ ] Lag on using Secure Password Authentication

Cutgoirg Mail Server

ENSURE ‘My server requires
authentication’ IS TICKED

My server raquires authentication




You also have a WebMail box to administer your email. Use this method if you wish to change your password or other
settings. You can also reach your mail from any computer browser via the mailbox as long as you know your email
address and password. To reach the mailbox login panel you can use the following address,

http://webmail.webmagic.uk.net

Or via the WebMagic website

www.webmagic.uk.net
Then

Your account > Webmail panel

home your account web design
Control panel
Special offers Domain control Jic, a company

This will take you to your mailbox login panel, enter your email address and password to access
your mail.

Welcome to WebMail

To log-in to WebMail please enter your email address and password below.

Email Address: | myname@mydomainname.co.uk

Password: eeeeeeeeee

/_Lc:-gin an!.\




