Setting up your email account
Outlook 2004



Outlook 2004 setup

800 email_outlook2003
I Fle Edt  Wew Go 10:&| Actions  Help
ind

Type & quastion for help

: Sitien <] 4 | el hotromd 2@ @ @eak @14 213 @

Folder List E Address Book...  Ctrl+Shift+B look Today

Rules and Alerts. ..

&l Folders
; 1, February 28, 2005
@ 4t personal Folders E-mai Accounts...

Options... Tasks Messages
Folder Sizes ¥
Daka Filz Management. .. Inbox i}
Drafts ]
Outbox ]

|~ Mail
E Calendar

&—=| Contacts

Flle O3 [P N | — . . I 0T

enn email_outlook2003

Twpe a question For help

tettofnd - @ A @eac )4 0173 Q

P Fle Edit Wiew Go | Tools | Actions  Help
Find

-

i dnew - | | e

Folder List LA Address Book...  Chrl+Shift+B

Rules and Alerts, .,
All Fold : b
olders , February 28, 2005 : Outlook Today ...

@ 5t Personal Folders | E-mail Accounts..,
|40

Qptions. .. Tasks Messages
Folder Sizes o
Diata File Management. .. _ Inbox i}
Drafts ]
Cukbis 1]

| Mail
:ﬁ Calendar

%—| Contacts

| s 7 V| — . 0 00

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.

E-mail

&dd & new e-mail account
View or change existing e-mail accounts

Directory

(v add a new direckory or address book:

@ (") Wiew or change existing directaries or address books
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E-mail Accounts
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Server Type
‘ou can choose the type of server wour new e-mail acount will work with,

(") Microsoft Exchange Server

Connect ko an Exchange server to read e-mail, access public Folders, and share
documents.

%DP:S
onnect to a POP3 e-mail server to download vour e-mail,
O IMAP

Connect ko an IMAP e-mail server ko download e-mail and synchronize mailbox
Folders,

(CJHTTP

Connect to an HTTP e-mail server such as Hotmail ko download e-mail and
synchronize mailbosx Folders,

() Additional Server Types
Connect ko another workgroup ar 3rd-party mail server.
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il Accounts

Enter your details under User Information, enter your

username and password as provided by WebMagic in
Logon Information

:ernet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working,

Server Information

Incoming mail server (POP3): mail.yourdomain.co.uk

Oubgoing mail server (SMTR):

User Information

John Smith
E-mail Address: John@yourdomain.co.uk

Logon Information

‘faur Name:

mail.yourdomain.co.uk

Test Settings

User Name: John@yourdomain.co.uk After filling out the information on this SCreen, We
recommend you test your account by clicking the
Password: button below, (Requires network conneckion) Use mail.yourdomain.co.uk for both Incoming and

outgoing mail servers (yourdomain = your personal
domain name)

More Settings ..,

Remember password

Test Account Settings ...

|:| Log on using Secure Password
Authentication {SPA)
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Click on More Settings...



Go to the Outgoing Server Tab

General | Qukgaing Server |_C0nnecti0n || Advanced |

gs (POP3)
hs are required to get wour e-mail account working.
%My oukgoing server (SMTP) requires authentication
Use same settings as my incoming mail server
crron Tnfasm akinn
Log on using < ' *

User Mame: John@yourdomain.co.uk

I‘th Check My outgoing server (SMTP) requires
- authentication. You can also check Log in using then
Password: cecccccccce

5. €nter your username and password again.

Remember password

Log on using Secure Password Authentication (SPA) Test Settings

3.net After filling out the information on this screen, we

recommend wau test vour account by clicking the

button below, (Requires network conneckion)

Log on b incoming mail server before sending mail

o . ember password

Your server will likely require Test Account Settings ..
autlhentmlatmn for processing Dutgomg coward

mail. Again, check your Wwelcome Email

Maore Settings ...
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General | Dukgoing Server | Connection Advanced|

gs (POP3)
ired to get -mail Ik working.
Plzase specify the tvpe of connection to use For e-mail. G RS S AU R UL

Connackion

Server Information
(®) Connect using my local area network (LAN)

lith Incoming mail server (POP3): | yail.a53.net
[ Connect via madem when Cutlook is offline
() Connect using my phone line :IS.net Quegeing mail server (SMTF): - [mail. a33.net

() Connect using Internet Explarer's or & 3rd party dialer )
Test Settings

5.nek After Filling out the information on this screen, we

recommend you tbest your account by clicking the
button below. (Requires nekwork connection)
ember password
Test Accounk Settings ...
ssword
Ensure that you select the Mare Settings ...
Internet connection you will

be using

Madem
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E-mail Accounts

Congratulations!

wou have successfully entered all the information required ko
setup your account,

To close the wizard, click Finish.

Click Finish to complete
the process
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